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Overview  
A Form P01 Application to Lodge Additional Documents can be lodged: 

a. With applicable disputes with an application or reply to commence proceedings (where the 500 page rule applies); 
b. After proceedings have already commenced. 

 
PIC Rule 67 permits the admission of additional documents in the following circumstances: 

a. Automatic introduction for medical assessment proceedings where the documents satisfy certain requirements and all parties consent 
b. Where leave from an appropriate Decision Maker 

 
Additional documents may also be lodged where a Decision Maker has provided directions to lodge the documents 

 

1. To lodge a Form P01 Application to Lodge Additional Documents with 

your originating/substantive application (e.g. Form 2 or Form M01) (at 

the commencement of proceedings) 

 Select the ‘Lodge Additional Documents’ checkbox at the bottom of the 

Supporting Documents page. 

Note. The Lodge additional documents checkbox will only display for applicable dispute 

types that are selected in the orginating/substantive application according to Rule 67 
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1.1.    To lodge a standalone Form P01 Application to Lodge Additional Documents (after 

proceedings have already commenced) 

 Select the Matter/Application the Additional Documents are for from the Files 

page in the Pathway Portal. 

 Select the New Form button > New Form P01 Application to Lodge Additional 

Documents 

 

 
 
 

 
 

 Check that the related Matter/Application Number field is populated with the 

Matter/Application Number and Application Type you are submitting the 

Additional Documents for is correct. 

 

Note. For Motor Accidents Matters, you may have multiple applications within a Matter. You 

should make sure that the Related Matter/Application Number and Application Type in 

this field is the one that the Additional Documents relate to. 

 

2. Select one checkbox from the Basis of the application section. 

 If “To have additional documents automatically introduced in medical 

assessment proceedings…” is selected, (Move to Step 3) 

 If “Leave from an appropriate decision maker to introduce additional 

documents…” is selected, (Move to Step 4) 

 If “To lodge additional documents at the direction of the Commission” is 

selected, (Move to Step 5) 

Note. ‘To lodge additional documents at the direction of the Commission’ will only be 

available to select in a standalone Form P01 application. 
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3. If ‘To have additional documents automatically introduced in medical 

proceedings…’ is selected in Basis of the application section: 

 Section - Automatically introduce additional documents in medical 
assessment proceedings will display. 

 
 Select Yes to Do the additional documents relate to medical assessment 

proceedings? (Move to Step 3.1) 
 

 Select No to Do the additional documents relate to medical assessment 
proceedings? An error message will display, and you will not be able to 
proceed with lodging the form. 

 

 
3.1 Complete the Service questions in the form. 

 

Note. If you are lodging multiple additional documents, refer to the help text on screen to 

assist you in completing the required information. 

 

 
3.2 Complete the Consent questions in the form. 

 

 

 

 
4. If ‘Leave from an appropriate decision-maker to introduce additional documents 

in accordance with r67C(3)(a) or (b)’ is selected in the Basis of application section: 

 



 

Pathway Portal How to Guide – How to lodge a P01 Application to Lodge Additional Documents      Page 4 of 6 

Pathway Portal How to Guide 

Lodge an application on behalf of a client 

 Section – Leave from an appropriate decision maker to introduce additional 

documents will display 

 Select Yes to Are you seeking leave to introduce additional documents where 

rule 67(1) and rule 67C(1) have been complied with? (Move to Step 4.1) 

 Select No to Are you seeking leave to introduce additional documents where 

rule 67(1) and rule 67C(1) have been complied with? (Move to Step 4.2) 

 

Note. Refer to the help text on screen to determine if you have complied with rule 67(1) 

and rule 67C(1) 

 

 

4.1 Complete the Service questions in the form. 

 

Note. If you are lodging multiple additional documents, refer to the help text on screen to 

assist you in completing the required information. 

 

 
 
 
 

4.2 Complete the Reasons for Leave section in the form 

 

Note. If you have indicated “No” to “Are you seeking leave to introduce additional 

documents where rule 67(1) and rule 67C(1) have been complied with?” then you will 

If ‘Yes’ was selected to Are you seeking leave to introduce additional documents where 
rule 67(1) and rule 67C(1) have been complied with? 
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be prompted to provide reasons for non-compliance along with providing reasons for 

why leave should be granted by a decision maker. 

 
 

If ‘No’ was selected to Are you seeking leave to introduce additional documents where 
rule 67(1) and rule 67C(1) have been complied with? 

 
 
 
 

5. If ‘To lodge additional documents at the direction of the Commission’ is selected 

in the Basis of the application section (standalone P01 applications only): 

 Enter the name of the Member or other decision maker who gave the 

directions 

 Enter the Date of directions or request 

 Enter a Due date for documents to be lodged if available 

 Enter any other information if applicable 

 Select Yes or No to Have the Additional Documents been served on each 

party to the proceedings 

 If Yes selected, enter the date the documents were served. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

6. Upload your additional documents and enter the required information.  
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7. Complete the Certification and Signature section 

8. Select Submit to lodge your application with the Commission 

 
 

  


